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WRITTEN REQUEST FOR 
INSPECTION OR COPYING OF PUBLIC RECORDS 

 
1. Name of Person Making Request:   

2. Address of Person Making Request:    

    

3. Telephone Number of Person Making Request:   

4. Email Address of Person Making Request:   

5. Date of Request:    

6. Is this request for commercial use? Yes   No   

 
Describe in detail below the public records you are requesting and state whether you 
wish to inspect and/or copy such records. Also, please state whether such public 
records are to be certified. 
  

  

  

  

The Village of Carpentersville will respond to the above request within five (5) working 
days from the above date unless one or more of the reasons for an extension of time 
provided in Section 3(d) of the Act are invoked by the Village. 

 

   

       Signature of Person Making Request 

 
FOR OFFICE USE ONLY: 
Date request received: ___________    Submitted by:  ___Email ___U.S. Mail ___ Fax ___ In Person 
Received by: _________________________ Forwarded to: ____________________ __________ 
Action Taken:                                                                                                                          (Date) 

Request granted: __________    Inspection  _____  Copies provided _____     ______ No. of pages     
                               (Date) 
Extension sent:    __________    Request denied  ___________    Request denied in part  ___________ 
                               (Date)                                                        (Date)                                                                      (Date) 
 Other action ________________________________________________________________________ 
 


